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SECRETARIAL OFFICE MANAGEMENT

Price End Date Start Date Training Programs
$2,850  11-01-2024  07-01-2024 o audaiill aylipdunllg aiguidldl wildall 5)ls]  YOO1
$2,850  11-01-2024  07-01-2024 symlall Liguidll anidall Jlaclg cilalallg iligl &)ls] Y002
$2,950  11-01-2024  07-01-2024 Jouibhuwl wildall elysog ayipaiill ayylipdull Jlaidl ciljlso Y003
-+ $2,850  11-01-2024  07-01-2024 o il4all 8)lslg aylijhumll Jlacl (& cilogluall plaig ayiai Y004
6 $2,950  11-01-2024  07-01-2024 Jouibuml Luslpial cilpaigally cildleall aubaiig 8)ls] ciljlmo  YOOS
T $2,950  11-01-2024  07-01-2024  jqualdlgd szy ge Jazll Jb (b alleall §)ls3] aljlaog wildall §)ls] Y006
$2,850  11-01-2024  07-01-2024 asgall auigpidlil angdall cildhio Gdg aiyasdl aylijdwll  YOO7 W
$3,200 11-01-2024  07-01-2024 Li>je> il aylidull abgal dyimallg dxaghiill ciljlmall - YOO8 {/_|n')
$2,950  11-01-2024  07-01-2024  jqualdlgd Jazll baoi 4 pdaillg cudgll 4)la]g ciliglgdl yaxi Y009 ;g
$5550  18-01-2024  14-01-2024 gislo Ll cuildall ayyladl 3cladllq disasdl aylidull cilaubhi Y010 g
$2,850  18-01-2024  14-01-2024 o audgaiill ayylidullg wilball clysal Jlas¥l audaiig &yls] - Y011 %
$2,950  18-01-2024  14-01-2024 ETY yinall sigaiill pripbunlly sjls@l sclwall Y012 [/n)
$4,250  18-01-2024  14-01-2024 898l aglasdl geduinll Jleall bubaillg Jlaidl ciljlas Y013 8
$2,950  18-01-2024  14-01-2024 Jouibuwl asdyinall Llell ciildall 8)ls]g dolll 8)ls31 Y014 z
ﬁ- $5550  18-01-2024  14-01-2024 Aigwo caloj 8)lalg apzgilly wsjladl pubriillg bbbl cilygilyiusl Y015 ;
N $3,200 18-01-2024  14-01-2024 clg4ily Ldell cuildall &)lslg soimall sigaiill scbuall Y016 %
O 52950 18012024 14012024 seualilss allsall &)ls3l il loog dosdiall Gilball &ls] Y017 -
N $2,950  18-01-2024  14-01-2024 Jouibusl ayliyhull Gabgag gulayl ayimall ciljlmall Y018 m
D $2,950  25-01-2024  21-01-2024 L Ll Lol Cuildall &)ls] ggidg atisadl aylipdull ciljlms Y019 (Z)
D: $2,950  25-01-2024  21-01-2024 Jouibuwl Lkl 81531 uilbo clysal aysliall ciljlaall Y020 Z}
O $2,850  25-01-2024  21-01-2024 symlall ariquidldl il situmall 3)lslg dosdiall duad ll aaddl Y021 ('%
Ll_ $3,200  25-01-2024  21-01-2024 [ cilinaillg gupaall jLé wildall jls] aldumg audaii Y022 F_Jg'
>< $2,850  25-01-2024  21-01-2024 o wildall elysal Jlmall dolgilly gaglasll ciljlme Y023 Z
O $2,850  25-01-2024  21-01-2024 héwe ayigaiill Qildall 3)ls] (8 duleallg seladll Y024 %
$3,200  25-01-2024  21-01-2024 Li>je> wildall elysal agiallg &b glullg ayjls¥l ciljlmall Y025
=N $2950  25-01-2024  21-01-2024  jgualdlgs cilogluall Lisglgidi cahgi duidall cilogleall ahaidjls] Y026
‘?15 $2,850  25-01-2024  21-01-2024 Jhdlpe silaall slaclg cilelaisXl &)lslg aubriiq Jlac¥l buhai Y027
3 $5550  01-02-2024  28-01-2024 Logy dazll g &)lslg ciliglg¥l suamig aulipduall Gilelis] Y028
3 $2,950  01-02-2024  28-01-2024 Jouibul gils ammiag wildall dlleall §)ls3lg ayjlijdull Y029
Bl $2850  01-02-2024  28-01-2024 Guigi ildall 3)l3lg ayliyhull Jlacl 8 Jl412lg jraill Y030
i $2,850  01-02-2024  28-01-2024  ayjxiduwl asdyinall gaalayl aus glunllg draudaiill ciljlaall Y031
=M $2,850 01-02-2024  28-01-2024 o Lol 81531 ilba clysal draghiillg ayjlsdl sclodll yghi Y032
3

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20 e
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46 .
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Price

$5,550
$2,850
$2,950
$2,950
$5,550
$2,850
$2,850
$2,850
$2,950
$6,450
$5,550
$2,950
$5,550
$3,200
$2,950
$5,550
$5,300
$2,950
$5,550
$5,550
$2,850
$5,300
$5,300
$2,950
$2,850
$2,850
$2,850
$2,850
$2,950
$2,950
$6,450

$2,950

End Date

01-02-2024
01-02-2024
01-02-2024
01-02-2024
08-02-2024
08-02-2024
08-02-2024
08-02-2024
08-02-2024
08-02-2024
08-02-2024
08-02-2024
08-02-2024
15-02-2024
15-02-2024
15-02-2024
15-02-2024
15-02-2024
15-02-2024
15-02-2024
15-02-2024
15-02-2024
22-02-2024
22-02-2024
22-02-2024
22-02-2024
22-02-2024
22-02-2024
22-02-2024
22-02-2024
22-02-2024

29-02-2024

Start Date

28-01-2024

28-01-2024

28-01-2024

28-01-2024

04-02-2024

04-02-2024

04-02-2024

04-02-2024

04-02-2024

04-02-2024

04-02-2024

04-02-2024

04-02-2024

11-02-2024

11-02-2024

11-02-2024

11-02-2024

11-02-2024

11-02-2024

11-02-2024

11-02-2024

11-02-2024

18-02-2024

18-02-2024

18-02-2024

18-02-2024

18-02-2024

18-02-2024

18-02-2024

18-02-2024

18-02-2024

25-02-2024

SECRETARIAL OFFICE MANAGEMENT
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Training Programs

cililudl aclgd plsniuwly caldleall &)lslg cilelais 3l auaii
Liigyidl] JlacHl pubaiig cuildall 8)ls] A dosbiall ciljlmall
Ldell Qildall §poleall &)lsRlg dyig bl Al dylijbuwll
Syl L&l Jlacl 8 8eladllg dosdiall asdlpbdl ciljlmall
ahuandl aylidudlg cuilball &)ls 3 aosaiall alaill

alleall calylyall 3lailg duclsudl @y alsdl cléiall J>
aolzll caldlell cliyg Jleall aglailly Jloidl cilylao
cilogleall Lisglgidi olasimb cuildall &)l

ayliphullg anidall 8133l alle (4 atpall cloghiall
aydgaiill aylijhullg duig)iblAl Qilball §)ls]

Ligpidll ausidall JlacHlg cilalallg iligh &)l

wildall eljrag ayiuaiill aylipdull Jlaidl ailjlase
aildall 3)l3lg aylipull Jlacl & ciloglmall ki ayisi
Lslpial cilpaigally cildleall aubaiig &)la] caljlano

sz g Jazll Jb (b allsall 81531 aljlaog ildall 1)
ayig sl degdall cililbhio §ag aiysall ayjlipSwll
apdgaiill aylijfull Gabgal dayimelly dreybiill ciljlaall
Jozll bgei 3 edxilly cidgll §)lalg cibiglgdl syasi

Lol cuildall aylsdl 3cladllq atiandl aylipdul] il
audgaiill aylipdunllg wildall clysal Jlacdl abaiig &)la]
Binall sigaiill pipbunlly )lsAl scbuall

auladl geduill Jleall buhaillg Jlaidl ciljlos

asdyinall Llell cuildall &)lslq dolzll &)l 3l

calojil 8ls]g apzailly syladl aubiilly bhybaill cilymyil il
Ll cuildall &ls)g saizall sipaiill scluall

alleall &)ls 3l cljlomog dosdiall cildall 8l

aylijball abgog aulail dyimall ciljloell

Llell cuildall 8)ls] ggidg atandl aylipuall ciljlos

Lkl 1531 ilba clysal dysball ciljloall

it Al calsisuall 8)lalg dosaiall aped i add Al
abmiiddly gapsall jbs Qilball §)ls] albumg adaii

wildall clyral Jlesll Jolgilly gelaill ciljlas
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Price

$2,950
$5,550
$5,550
$2,950
$5,550
$2,950
$2,850
$5,550
$6,450
$2,850
$5,550
$2,850
$6,450
$2,950
$5,550
$5,550
$2,950
$5,550
$5,550
$2,850
$5,550
$2,950
$2,950
$2,850
$2,850
$2,850
$2,950
$2,950
$2,850
$2,950
$6,450

$5,550

End Date

29-02-2024
29-02-2024
29-02-2024
29-02-2024
29-02-2024
29-02-2024
29-02-2024
29-02-2024
29-02-2024
07-03-2024
07-03-2024
07-03-2024
07-03-2024
07-03-2024
07-03-2024
07-03-2024
07-03-2024
07-03-2024
07-03-2024
14-03-2024
14-03-2024
14-03-2024
14-03-2024
14-03-2024
14-03-2024
14-03-2024
14-03-2024
14-03-2024
14-03-2024
21-03-2024
21-03-2024

21-03-2024

Start Date

25-02-2024

25-02-2024

25-02-2024

25-02-2024

25-02-2024

25-02-2024

25-02-2024

25-02-2024

25-02-2024

03-03-2024

03-03-2024

03-03-2024

03-03-2024

03-03-2024

03-03-2024

03-03-2024

03-03-2024

03-03-2024

03-03-2024

10-03-2024

10-03-2024

10-03-2024

10-03-2024

10-03-2024

10-03-2024

10-03-2024

10-03-2024

10-03-2024

10-03-2024

17-03-2024

17-03-2024

17-03-2024

SECRETARIAL OFFICE MANAGEMENT
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Training Programs

ayaitll wilball &3] b alleallg scladll

ilball elysal dyiallg a4 gLullg aylagl il
clogluall Lz glaisd caybai apidall cilogluall phi §)ls]
silaall slaclg cilelaizdl &lsly agbiig dlacHl byaai
Josll bgas §jlalg aliglgRl syaxig aylijbuldl cilelys)
s dnmies caldall alleall &)lsgls ayliydul

ilball 8)1s]g aylijbull Jlach 8 jl4idlg jaaill

clioXlg audyinall aulssll abglully deybiill ciljloall
Ll 8)l3381 wilbwe <lyral dxandaiilly aylsgl sclasll gl
cilildl sclgd pladiwly cililleall &)lslg cilelais3l aylaii
Luigpil] Jlac3l ubiiig iiléall &)ls] 6 dosdiall cillmall
Lubsll Cuilbal 8 pnlsall &)ls8lg i Al ayyliylunl
i3l L&l JLacl 8 8elasllg dosaiall adlpidl il lsal
atpaall ayyliphanlly caildall &ls3 dosdiall alaill

alleall il 3ladlg ducludl Gy anlsgl ayldiall J>
aolall @iléslell clug Jleall ysglailly JLaidl ailjloo
cilogloell Lisglgid elasimly wiildall 33|

2 liyhundlg anidall 8131 alle b abiaadl ciloghiall
apdgaiill aylipbunlly ayig Al Al Ciildall §)ls]

Ligyiall aniball JlocHlg cilalallg Giligll &1l

wilball cljrog duisaiill alibudl JLaidl aljloo
ilall &)1l aliphunll Jlocl (3 cilogleall elaig duidi
Lusl sl cilaidallg cildleall adaiig &ls] cil Lo

s ge dasll B b allall §)ls8l ljloog cilball §)ls]
arigpislil angball cilblhio §4g aiyaadl ayliybumll
ayashial] &y iyl i el Aximally dsagbiidl] cilyismall
Jozll baos & pdailly wdall §)lslg ciliglodl yyani
Ll wildall aylsl scladlly atisall dylipbull cilipag
anigainll alibuelly wildall cljsel Jlacyl audaiig &)l
izl sigaiill pipbully )ls 3l scluall

anyls2l edidl Jlnall bybailly Jlaidl cilloe

audyinall Llell Lildall &)lslg dolell &)ls)l
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Y074

Y075

Y076

Y077

Y078

Y079

Y080

Y081
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Y083
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Dt pe I OXFORD 2024

Price

$2,850
$6,450
$2,850
$5,550
$2,950
$2,850
$5,550
$2,850
$5,550
$5,550
$2,850
$2,850
$2,950
$2,950
$2,950
$5,550
$5,550
$2,850
$2,850
$5,550
$2,950
$2,850
$2,850
$5,550
$2,950
$2,850
$2,850
$2,950
$2,850
$2,950
$2,950

$2,850

End Date

21-03-2024
21-03-2024
21-03-2024
21-03-2024
21-03-2024
21-03-2024
21-03-2024
28-03-2024
28-03-2024
28-03-2024
28-03-2024
28-03-2024
28-03-2024
28-03-2024
28-03-2024
28-03-2024
28-03-2024
04-04-2024
04-04-2024
04-04-2024
04-04-2024
04-04-2024
04-04-2024
04-04-2024
04-04-2024
04-04-2024
11-04-2024
11-04-2024
11-04-2024
11-04-2024
11-04-2024

11-04-2024

Start Date

17-03-2024

17-03-2024

17-03-2024

17-03-2024

17-03-2024

17-03-2024

17-03-2024

24-03-2024

24-03-2024

24-03-2024

24-03-2024

24-03-2024

24-03-2024

24-03-2024

24-03-2024

24-03-2024

24-03-2024

31-03-2024

31-03-2024

31-03-2024

31-03-2024

31-03-2024

31-03-2024

31-03-2024

31-03-2024

31-03-2024

07-04-2024

07-04-2024

07-04-2024

07-04-2024

07-04-2024

07-04-2024

SECRETARIAL OFFICE MANAGEMENT

Byl
aadl
ol

NSTER

(i

3ylall
L)

LT LC

Ll
gl
EVIIV)
LY
3 palall
Logy
Josibul

aoliall

wugls
Joraldlgs

el Il

Josibul
&ymlall
Joribul
Joaldlgs

asgall

Training Programs

Lol 8ylslg axzgilly sylal aubaiilly bdaiill cilymyilyil
Llell Gil4all &)ls]g saizall sisaiill seluall

alleall 81331 cillmog doraiall wildall &l

aylijbunll abgog guylail dpimall ciljloall

Ll wilball 8)ls] agidg dball dylipbull cillos

Ll 153 cildoe clyral aysLill calylonall

axigpidll il siimall &)lslg dosdiall duedyll daidl
lniilly gupsall 1 cilhall §)13] al4 g eais
wildall clyral Jleéll dolgilly gaglaill cilylae

arssaitll ilball 5] 3 alleallg scladll

wildall clyral duiallg dxbglullg aylsgl cilloall
cilagleall Lizglgidi il dpidall cilogluall ki &)ls]
solaall slaclg cilelaizdl §)lslg aubritg JlacHl by
Josll bgsi 3)lslg aliglgll syaaig aylibull ilelj2]
0414 aamia) ciilball allall &3l kbl

ailball &)lslg iyl Jlocl 8 14s3dlg jasll

clio¥lg cpdyinall gulal b glinllg dxagbaiill cilylmall
Ll 8)ls31 ilda clysal apapbiillg dylsfl seladll yghi
alibull sclgd planiml cildleall §)lslg cilclaisdl aubii
Ligpisl] JlacHl pulaiig cuilball §)l] 8 dosdiell ciljlmall
Ll (uil4all dpnlaall &l33lg ayigpisll ayliydull
i3l L4l Jlach 8 8eladllg aosdiall ayalpisdl ciljlaall
abyaall apliybanlly wildall 8133 dosdiall ebaill

alleall cilylyall slailg aelul Gy aylsdl cislbiiiall >
aolell cildslell clig Jlzall aglailly Jlaidl cilloe
clogleall Linglgids elaiimly wilball &)lsl

alipbunlly apidall &332 alle 4 aisall ciloghiall
il aliydully g algl wildell &)ls]

Luigyidll anidall JlacYlg cilalally iligll &)1l

ilball elysog ayiyaitll aylipbull Jloidl cilylme
iil4all &llg aylipbull Jlocl (8 cilogleall alaig aiai

Luslyial cilpaigally ciblleall aybhiig &)lsl ciljlmo

Turkey - Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20

Email: training@trainingoxford.com | www.trainingoxford.com

| Mobile: +966 50315 69 46

Y097

Y098

Y099

Y100

Y101

Y102

Y103

Y104

Y105

Y106

Y107

Y108

Y109

Y110

Y111

Y112

Y113

Y114

Y115

Y116

Y117

Y118

Y119

Y120

Y121

Y122

Y123

Y124

Y125

Y126

Y127

Y128
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Dt pe I OXFORD 2024

Price

$3,200
$2,850
$2,950
$5,550
$2,950
$2,950
$4,250
$2,850
$2,850
$5,550
$3,200
$2,950
$5,550
$2,950
$2,950
$2,850
$3,200
$2,850
$2,850
$3,200
$2,950
$2,850
$5,550
$2,950
$2,850
$2,850
$2,850
$2,850
$5,550
$2,850
$2,950

$2,950

End Date

11-04-2024
11-04-2024
11-04-2024
11-04-2024
11-04-2024
18-04-2024
18-04-2024
18-04-2024
18-04-2024
18-04-2024
18-04-2024
18-04-2024
18-04-2024
25-04-2024
25-04-2024
25-04-2024
25-04-2024
25-04-2024
25-04-2024
25-04-2024
25-04-2024
25-04-2024
25-04-2024
02-05-2024
02-05-2024
02-05-2024
02-05-2024
02-05-2024
02-05-2024
02-05-2024
02-05-2024

02-05-2024

Start Date

07-04-2024

07-04-2024

07-04-2024

07-04-2024

07-04-2024

14-04-2024

14-04-2024

14-04-2024

14-04-2024

14-04-2024

14-04-2024

14-04-2024

14-04-2024

21-04-2024

21-04-2024

21-04-2024

21-04-2024

21-04-2024

21-04-2024

21-04-2024

21-04-2024

21-04-2024

21-04-2024

28-04-2024

28-04-2024

28-04-2024

28-04-2024

28-04-2024

28-04-2024

28-04-2024

28-04-2024

28-04-2024

SECRETARIAL OFFICE MANAGEMENT

Joraldlgs
a9y
8j9als2im
ol
syolall

oaily

aoliall
Josibul
Joaltlgs

Training Programs

A=y g Jozll b 99 alleall §jlsdl ciljloog wiilball &)ls]
asie 4l dngall cilllaio 8 aiysnll byl
aydgaiill aylipbunll Gabgal drimallg ayeibhisll ciljlaall
Josull baai 3 pdailly Cdgll §)lalg ciliglodl syasi
Llell wildall aylsdl sclaslly atiandl dylipbull cilidag
ayigainll aylipbudly wildall clysed Jlacdl agbiig &ls)
Bpinall sigaiill pipbunllg )lsAl scluall

agyladl agdiall Jleall bbhailly Jleidl ciljlae

andyinall Llell Cilball 8lslg dolell &ls3l

cilojdl &lslg assgilly eyl aaislly bagh il il il
Lkl Cuilball &)lslg seizall sigdiill scluell

all=all )ls8l cilyloog dosdicll wiildall &3]

iyl abhgoag ulail dpimall ciljleall

Lol ciilball 8)ls] agidg atyaall aylibud] ciljlse

Ll &l38] cilbeo clyral dusLall ciljlol!

ayigyibd3l il situall &ls]g Aosdiall apedyll asd3l
Alunsiblly gypsall jLs Qilsall §)ls] dldymg eulaii
ilball cljsel Jlzall Jnlgillg (aglasll ciljlae

ayaitll wilball &l] 8 alleallg cladll

cailhall clysel dyidlly axbglully aylsyl cilyloell
dlogleall Lizglgisi o anidall cilogleall gl §)ls]
silnall slaclg cilelaizdl &lsl ety dlac3l bybad
Jozll bgai §)lslg ailiglgdl syaxig aylipbull cilely]
Uil damiay wildell dllsall §)ls3lg aylipbunl

ilball 8)ls]g ayliphuldl Jlocl (8 jlaiblg jaaill

clioXlg cudyinadl cuylssll b glully deybaiill cilyloll
Lell 81381 wiilo clysal aragbiillg anlsgl 3cladll ghi
ililudl selgd plsdiwls cilyllsall &)lslg cilelais3l adaii
Luigil] JlacHl ubiig ciiléall &)ls] 6 dosdiall cillmall
Luball Cuilball 8 pnlsall &)lslg auig Al ayyliyhunl
ilsB L& Jlacl 4 elasllg ool adl bl cillsnall

abyaall ayliybanllg wildall 8133 desdiall abaill

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46

Y129

Y130

Y131

Y132

Y133

Y134

Y135

Y136

Y137

Y138

Y139

Y140

Y141

Y142

Y143

Y144

Y145

Y146

Y147

Y148

Y149

Y150

Y151

Y152

Y153

Y154

Y155

Y156

Y157

Y158

Y159

Y160
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Dt pe I OXFORD 2024

Price

$5,550
$2,850
$2,850
$2,850
$2,950
$6,450
$2,850
$5,550
$2,950
$5,550
$3,200
$2,850
$5,550
$2,950
$5,550
$2,850
$5,550
$5,550
$2,950
$5,550
$5,550
$2,850
$2,850
$2,850
$2,950
$2,850
$2,950
$2,950
$2,850
$6,450
$2,950

$2,850

End Date

02-05-2024
09-05-2024
09-05-2024
09-05-2024
09-05-2024
09-05-2024
09-05-2024
09-05-2024
09-05-2024
09-05-2024
09-05-2024
16-05-2024
16-05-2024
16-05-2024
16-05-2024
16-05-2024
16-05-2024
16-05-2024
16-05-2024
16-05-2024
16-05-2024
23-05-2024
23-05-2024
23-05-2024
23-05-2024
23-05-2024
23-05-2024
23-05-2024
23-05-2024
23-05-2024
30-05-2024

30-05-2024

Start Date

28-04-2024

05-05-2024

05-05-2024

05-05-2024

05-05-2024

05-05-2024

05-05-2024

05-05-2024

05-05-2024

05-05-2024

05-05-2024

12-05-2024

12-05-2024

12-05-2024

12-05-2024

12-05-2024

12-05-2024

12-05-2024

12-05-2024

12-05-2024

12-05-2024

19-05-2024

19-05-2024

19-05-2024

19-05-2024

19-05-2024

19-05-2024

19-05-2024

19-05-2024

19-05-2024

26-05-2024

26-05-2024

SECRETARIAL OFFICE MANAGEMENT

ol
Josibul
Lijoalls

& lsll

8= lall
b 9-!i

asgall

alec
s94aldlgs
agilb
o
Lijoalls
Josibunl

3o lall

Training Programs

alleall cilylyall slailg aclul @by aylsdl cislbiisall >
aolell cildyell clig Jleall gaglailly Jlnidl ciljlmo
clogleall Liaglgid elaiimly wildall &)1l

alipbunll auidall 5531 alle 4 abaall cloghiall
aysaiil ayliydunlly g alyl wildall &)ls]

Luigyial] anidall JlacYlg cilalallg &iligll &)l

wildall eljrog ayipaiill aylidud] Jlaidl ciljloe
wilball 8lalg ayliphundl Jlocl (8 cilogleall abaig ayisi
Luslyial cilpaibally cildleall eubaiig &ls] ciljlow

sy g demll Jb  alleall §)l33] aljloog wilball &)
aigpislil angball cilblhio 49 aijaall aylijbumll
aysaitll aylihull Labgal dyimally dradaiill il Ll
Jasll boii b p4ailly cibgll &)lslg iliglgdl syaad
Ldell iilbell aylal seladllg atiandl aylipbanll cilighn
ayigaiill g liyanlly wildall clysel Jlac¥l aubaiig &l
cbyinall (s uiill piphanlly s lsgl sclusal

ayladl goduull Jlmall hyhailly Jlaidl cilloe
audyinall Llell Lildall &)lslg delell &)ls3l

alojil 8ylslg axagilly sylal aubaiilly bdaiill cilysyilyil
Llell wil4all &)ls]g saizall isaiill seluall

alleall 81331 cillmog doraiall wiildall &l

aylipbunll Labgog guylayl armall ciljlonall

Ll cuildall 8)ls] agidg atiaadl aylipbunll ciljloo
L=l &)ls2l ilde elyral aysliall cljlonall

arigpidll il siiumall &)lslg dosiiall dredyll aad il
lniilly gupsell L cilhall &)13] al4 g auais
wildall elyral Jlzall Jolgilly gaglaill cilylne

il Cilball §)ls] L8 alleallg scladl]

wilball elysal axially dubgludly aylsil allaall
cilogleall Lizglgidi il anidall cilaglaall ki )ls]
olaall slacly cilelaindl 8)1slg abiig Jlacyl by

Jazll b &)lalg ciligloRl syanig kil cilelys)

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46

Y161

Y162

Y163

Y164

Y165

Y166

Y167

Y168

Y169

Y170

Y171

Y172

Y173

Y174

Y175

Y176

Y177

Y178

Y179

Y180

Y181

Y182

Y183

Y184

Y185

Y186

Y187

Y188

Y189

Y190

Y191

Y192
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Dt pe I OXFORD 2024

Price

$5,550
$5,550
$2,950
$5,550
$2,950
$2,850
$5,550
$6,450
$2,850
$5,550
$6,450
$2,850
$5,550
$5,550
$2,950
$5,550
$5,550
$2,850
$5,550
$2,950
$2,950
$2,850
$2,850
$2,850
$2,950
$2,850
$2,850
$6,450
$5,550
$2,950
$6,450

$5,550

End Date

30-05-2024
30-05-2024
30-05-2024
30-05-2024
30-05-2024
30-05-2024
30-05-2024
06-06-2024
06-06-2024
06-06-2024
06-06-2024
06-06-2024
06-06-2024
06-06-2024
06-06-2024
06-06-2024
13-06-2024
13-06-2024
13-06-2024
13-06-2024
13-06-2024
13-06-2024
13-06-2024
13-06-2024
13-06-2024
20-06-2024
20-06-2024
20-06-2024
20-06-2024
20-06-2024
20-06-2024

20-06-2024

Start Date

26-05-2024

26-05-2024

26-05-2024

26-05-2024

26-05-2024

26-05-2024

26-05-2024

02-06-2024

02-06-2024

02-06-2024

02-06-2024

02-06-2024

02-06-2024

02-06-2024

02-06-2024

02-06-2024

09-06-2024

09-06-2024

09-06-2024

09-06-2024

09-06-2024

09-06-2024

09-06-2024

09-06-2024

09-06-2024

16-06-2024

16-06-2024

16-06-2024

16-06-2024

16-06-2024

16-06-2024

16-06-2024

SECRETARIAL OFFICE MANAGEMENT

wuly
elonsgim
s94aldlgs
Juwbgp
Jesibusl

k.!'!é

. ..‘.lg
& lall
aadl

aoHlb
Jowibunl
il oy

ulail gugl
alis
Josibusl
NI 9%

23 wlb

Training Programs

GRS dnmiay ilball alleall §)lsAlg ay)lipSumll

iluall &3] byl Jlacl 3 14312lg juaill

clio¥lg s pinall gulssl aub glullg dxardaisll cilylonell
Lol 8jlsgll ilbo elyral agagbaitllg aylsdl scladll gk
cilibudl sclgd plaiiuwly caluleall 8)lslg cilelaisdl pubsii
Luig il Jlac3l pubiiig iildall &)ls] 6 dosdiall cillsvall
Lol Caléall 8plsall §)l33lg duig il aliybunl
1331 3Ll Jacl 8 8elasllg oatall adluidl il loal
aduaadl aliybually wilball 8)l33 dosdiell alaill

alleall cilylyall 3ladlg el @by aglsdl cislédiall Jo
aolsll cilivell clug Jlzall aglailly JLaidl ciljlos
ciloglzoll Livglgiai plsaiuly ciildall 3l

ayliphanlly aiball &)ls3 alle & aysall ciloghiall
ayistisll ayliyanlly Asiaulgl qulball 3]

Ligyial] auiball JlacSlg cilalally Giligl &ls]

wilball elyog duiuaiill dyligull Jlaidl aljloe
ildall 8)lslg & lipbusdl Jlocl 8 ciloglaall aliig dyidi
Lslzal cilpeidally cililoall aubaitg ayls] cillse

sey e Josll b 8 dlloall &)ls3 allnog wilkall &)ls]
gl Al dogball caldhnio §ag aiiandl ayliyball
aydpaidll aylijball abgal drimallg dpagdaiill ciljloall
Josll bgai 3 pdailly wégll §)ls]g ciliglodl syasi
Ll Cilball agylsgl scladlly atysadl lipbuall el
il alipbully Gilball eljsel JlacHl aubiiig 3)l]
Binall sipaiill pipbunlly )l scluall

agyladl agditdl Jleall bybaily Jlaidl cljloe

audyinall Ll Cil4all 5)lslg aolsll &ls3

cillj1 &ylalg axgilly usylsl @ubaisllg ba il il il il
Ll cilball &)lslg seizall sigdiill scluall

all=all &)ls3l cilyloog dosdioll wiiléall &3]

aylijball abgog guylal dyimall Gl jloall

Llell Lilball 8)ls] agide abisadl aylipbumll cilloe

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46

Y193

Y194

Y195

Y196

Y197

Y198

Y199

Y200

Y201

Y202

Y203

Y204

Y205

Y206

Y207

Y208

Y209

Y210

Y211

Y212

Y213

Y214

Y215

Y216

Y217

Y218

Y219

Y220

Y221

Y222

Y223

Y224
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Dt pe I OXFORD 2024

Price

$2,850
$2,850
$5,550
$2,950
$5,550
$5,550
$2,850
$2,850
$2,950
$2,950
$5,550
$5,550
$2,950
$2,850
$5,550
$2,850
$2,850
$5,550
$2,950
$2,850
$2,850
$2,950
$2,850
$2,950
$2,850
$2,850
$3,200
$2,950
$2,950
$3,200
$2,950

$2,950

End Date

20-06-2024
20-06-2024
27-06-2024
27-06-2024
27-06-2024
27-06-2024
27-06-2024
27-06-2024
27-06-2024
27-06-2024
27-06-2024
04-07-2024
04-07-2024
04-07-2024
04-07-2024
04-07-2024
04-07-2024
04-07-2024
04-07-2024
04-07-2024
11-07-2024
11-07-2024
11-07-2024
11-07-2024
11-07-2024
11-07-2024
11-07-2024
11-07-2024
11-07-2024
18-07-2024
18-07-2024

18-07-2024

Start Date

16-06-2024

16-06-2024

23-06-2024

23-06-2024

23-06-2024

23-06-2024

23-06-2024

23-06-2024

23-06-2024

23-06-2024

23-06-2024

30-06-2024

30-06-2024

30-06-2024

30-06-2024

30-06-2024

30-06-2024

30-06-2024

30-06-2024

30-06-2024

07-07-2024

07-07-2024

07-07-2024

07-07-2024

07-07-2024

07-07-2024

07-07-2024

07-07-2024

07-07-2024

14-07-2024

14-07-2024

14-07-2024

SECRETARIAL OFFICE MANAGEMENT

3ymlall
WLyl
gl
Jjoraldlgs
Jouayl
i
symlall
k“:!'\
Jouibuwl
Lkl
31)30
gl
Joraldlgs
symlall

Logy

aoliall
aadl
Jgsiboul
el jlall
o
Joaldles

& lall

Josaldlgs
9isko
J9saldlgs

Sl

Training Programs

Ll 8)ls 31 uilbo clysal auslall caljlomall
arigall cilsiimall 3)lslg dosiiall dyedyll asd
lniiblly gupsell b cilhall &)1s] a4 mg s
wildall elysal Jleall Unlgilly gaglaill ciljlme
arssaitll ilball 8ls] L3 alleallg scladll

wilball elysal dyiallg dubglullg dylsgl caljloall

silzall slacls cilelazz3l &lsls pabiig dlacHl baygaii
Josll bgai §jlalg aliglgRl syaxig aylijbuldl ailels)
s dmies Caldall alleall &)lsglg ayliydul

ilball 8)ls]g aylipbudl Jlocl (8 jlaidlg jaaill

clioXlg ¢udyinall aulstll &b glully deybaiill cilyloll
Ldall &)l381 wildo clysal dvagiilly dylsyl scladll gl
lildl selgd pladimly cililsall &)lslg cilelaisdl adaii
Luig il JlacHl ubiiig ciiléall &1s] 6 dosdiall cillmall
Lubsll Cuilhall 8plall &)llg duig Al ayliyduml
i3l L&l JLacl 8 5eladllg osaiall adlpidl il lsal
atiaall aylipbanlly cilball 8152 dosdiall akill

alleall calylall 3lailg ducludl Gog anladl cslbiell J>
aolell léslell clisg Jleall bglailly Jloidl ciljlao
ciloglsall Linglgia eladimly wilball &)l

liyhundl anidall )13 alle b abiaal ciloghioll
aydgaidll aylipbunlly ayigialdl ciildall &)ls]

Ligpidl] ansball JlacBlg cilalallg Giligl &ls)

wilball cljrog duiuaiill alifbud] Jlaidl aljloo
ildall &)1l alipanll locl 13 ciloglaall alaig ayisi
Laslyial ailpeidally cilileall eubsitg 8ls] il

a2 o Jusll B 8 alleall &)ls3l cillmog ciildall &)ls]
uigpAldl doghall clilinio Bag alsaall ayliydunl
adgaisll aylijbunll Sabgal drimallg dpegdbiill ciljloall
Josll baos (8 pdailly wdsll §jlalg ciliglodl yyani

Ll uildall aylsl seladlly abyandl ayliybumll cilagag

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46

Y225

Y226

Y227

Y228

Y229

Y230

Y231

Y232

Y233

Y234

Y235

Y236

Y237

Y238

Y239

Y240

Y241

Y242

Y243

Y244

Y245

Y246

Y247

Y248

Y249

Y250

Y251

Y252

Y253

Y254

Y255

Y256
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Dt pe I OXFORD 2024

Price

$4,250
$2,850
$5,550
$3,200
$2,950
$2,950
$2,950
$2,850
$2,850
$3,250
$2,950
$2,850
$3,200
$2,950
$2,850
$5,550
$2,850
$2,850
$2,850
$2,850
$5,550
$2,850
$2,950
$2,950
$5,550
$2,950
$2,850
$2,850
$2,850
$6,450
$5,550

$2,950

End Date

18-07-2024
18-07-2024
18-07-2024
18-07-2024
18-07-2024
18-07-2024
25-07-2024
25-07-2024
25-07-2024
25-07-2024
25-07-2024
25-07-2024
25-07-2024
25-07-2024
25-07-2024
01-08-2024
01-08-2024
01-08-2024
01-08-2024
01-08-2024
01-08-2024
01-08-2024
01-08-2024
01-08-2024
08-08-2024
08-08-2024
08-08-2024
08-08-2024
08-08-2024
08-08-2024
08-08-2024

08-08-2024

Start Date

14-07-2024

14-07-2024

14-07-2024

14-07-2024

14-07-2024

14-07-2024

21-07-2024

21-07-2024

21-07-2024

21-07-2024

21-07-2024

21-07-2024

21-07-2024

21-07-2024

21-07-2024

28-07-2024

28-07-2024

28-07-2024

28-07-2024

28-07-2024

28-07-2024

28-07-2024

28-07-2024

28-07-2024

04-08-2024

04-08-2024

04-08-2024

04-08-2024

04-08-2024

04-08-2024

04-08-2024

04-08-2024

SECRETARIAL OFFICE MANAGEMENT
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Training Programs

ayiaiill anlipbunlly wildall clysal Jlacyl audaiig 4)1s]
coyinall il pipanlly s lsgl sclall

ayladl goduull Jlmall bhyhiilly Jlaidl ciljlos

audyinall el Ciildall 8)lslg dolsll &)ls3l

iloj3l 3)l3lg amaill wsyladl aabiillg bdaiill calym il il
Ldell wilball 8)lslg saizall sigaiill scluall

alleall 81331 cillmog doraiall wildall &l

aylipbunll Lalbrgeg guylayl arimall il Lol

Ll cuilall 8yls] agidg atiaadl aylipbunll ciljloo

Ll 81331 iilbo elysal dysliall calloall

g pidll il siiumall 8)lslg dosiiall dredyll aai il
lniilly gupsell 1 cilhall &)13] a4 g auais
wildall elyral Jlzall Jolgilly gaglaill cilylae

arigaitll Cilball §)ls] 8 alleallg scladl]

wildall clyral dvially axbglullg alsgl cillaall
cilogleall Lizglgidi il apidall cilagleall ki &)ls]
slaall slacly cilelaindl §)lslg aubaitg Jlacl by
Josll basi 3)lslg cligloll suaaig aylibull cilelj2]
14 aamior ciilball allall &3l kbl

ilball 8)1s]g aylijbull Jlach (8 jl4idlg jaaill

clio¥lg cpdpinall guylal b glinllg dxagbaiill cilylmall
Ll &)la8l uildo clyval dradaiilly aylsgl scladll yghi
alibull aclgd plasiml cildleall §)lslg cilclaisdl aubii
Ligyisl] JlacHl ey cuilball &)l] b dosdiall ciljlaall
Ll Cuil4all dpnlaall &l33lg ayigpisll ayliydumll
I8 LA JLocl 8 8elaAllg dodiall ddl sl calylmall
abyandl ay)lidunllg wildall &)ls3 desdiall alaill

alleall cilylall slailg duclagl @by ayladl cilbuiall J>
aolell cildslell cliyg Jlzall aglailly Jlnidl cil Lo
cilogleall Linglgiai elaiimly wilball &lsl

alipbunll auiball 3531 alle 4 aiaall cloghiall

apdgaiill aylipbudly auig)ial Al ilsall 8)ls]

Turkey - Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20

Email: training@trainingoxford.com | www.trainingoxford.com

| Mobile: +966 50315 69 46
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Dt pe I OXFORD 2024

Price

$5,550
$3,200
$2,850
$5,550
$5,550
$2,850
$5,550
$5,500
$2,950
$5,550
$5,550
$2,850
$2,850
$2,850
$2,850
$2,850
$2,950
$2,950
$6,450
$2,950
$2,850
$5,550
$5,550
$2,950
$5,550
$2,950
$2,950
$5,550
$6,450
$2,850
$5,550

$6,450

End Date

08-08-2024
15-08-2024
15-08-2024
15-08-2024
15-08-2024
15-08-2024
15-08-2024
15-08-2024
15-08-2024
15-08-2024
22-08-2024
22-08-2024
22-08-2024
22-08-2024
22-08-2024
22-08-2024
22-08-2024
22-08-2024
22-08-2024
29-08-2024
29-08-2024
29-08-2024
29-08-2024
29-08-2024
29-08-2024
29-08-2024
29-08-2024
29-08-2024
05-09-2024
05-09-2024
05-09-2024

05-09-2024

Start Date

04-08-2024

11-08-2024

11-08-2024

11-08-2024

11-08-2024

11-08-2024

11-08-2024

11-08-2024

11-08-2024

11-08-2024

18-08-2024

18-08-2024

18-08-2024

18-08-2024

18-08-2024

18-08-2024

18-08-2024

18-08-2024

18-08-2024

25-08-2024

25-08-2024

25-08-2024

25-08-2024

25-08-2024

25-08-2024

25-08-2024

25-08-2024

25-08-2024

01-09-2024

01-09-2024

01-09-2024

01-09-2024

SECRETARIAL OFFICE MANAGEMENT

94l
3 palall
cygaiil;d
&rgs0lo
RS

2194

symlall

ol

asgall
k.}'!'\
alec

aoHlb
Luijgaulls

L Ll

elomSgim
Jouiboul
Jusgp

Glwgim

Training Programs

Ligyial] auidall JlacSlg cilalally iligll &ls]

wilball elpog duiuaiill dyligull Jlaidl aljloe
ildall 83l & lipbundl Jlocl 8 ciloglaall aliig dyidi
Lslyial cilpaigally cililosll agbitg 1] cillsae

sey e Josll b 8 dlleall &)ls3 alloog wilkall &)ls]
uigiAldl daghall cililhnio Bag aysall ayliAull
aydpaidll aylijbull abgal drimallg dpadaiill ciljloall
Joull bgas 3 edailly wégll §)lslg ciliglodl syasi
Ll Cilball agylsgl scladlly atysadl alipbuall el
aysgaill aglipdully cildall shal Jlocd] pubbiig 3)ls)
Binall sigaiill pipbunllg )l Al scluall

agyladl agditdl Jleall bybaily Jlaidl clyloe
audyinall Ll Cil4all &)lslg aolsll &ls3

cilojl &)lslg axgilly )l il bl cilymyil il
Lkl cuilball &)lslg seizall sigdiill scluell

alleall &)ls3l cilylonog dosdioll ciiléall &ls]

aylijball abgog guylal dyimall Al jloall

Ll ciil4all &)ls] ogide atiadl aliiul il o
Ldell 8153l wildo lyal agaliall caljlall

ayigyislyl cilsiiuall &)l3lg dosdiall dredyll add 3l
Abnsilly gypaall )b Qilball §)ls] dlbumg aubii
wilball elyaal Jleall Jnlgilly gglasll ciljlas

ayiuaiill Gildall 8)1s] 3 alleallg scladll

wildall clysal ayially abolully dylsdl cilylmall
dlogleall Lizglgisi cabhgi aniball cilogleall gl §)ls]
sirlaall slacly cilelaiad] &)ls]g pabity Jlacl bybad
Jasll bois &)lals cilislodl sysnis alilunll clelo]
RS dmiag Qilball alleall §)lsA1g ay)lipbull

Cilall &yls]g dgyliphusdl Jlach 3 )45lg juail

clio¥lg udyinall gulssll dub glullg dyadaiill cilyloall
Lilsll 8133l il clysal duadislly aylsgl scladll gk

alibull sclgd planimly cildleall 3)lslg cilclaizdl agbhii

Turkey - Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20

Email: training@trainingoxford.com | www.trainingoxford.com

| Mobile: +966 50315 69 46
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Y300
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Y302
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Y308

Y309
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Y314

Y315

Y316
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Y319
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SECRETARIAL OFFICE MANAGEMENT

Price End Date Start Date Training Programs
$2,950  05-09-2024  01-09-2024 Jouibuwl Liigyial] Jlac¥l aubaiig wildall 3)ls] 3 osdiall ciljlmall Y321
$5550  05-09-2024  01-09-2024 Lipé Ll ildall 8ynleall 8)ls3lg axiguidldl aylidumll Y322
$5550  05-09-2024  01-09-2024 gl SR L&l Jlach 8 scladllg ansaiall aalubdl aljlaall Y323
- $2,850  05-09-2024  01-09-2024 $palall afyandl aylipdully cuildall 8)ls¥ dossiall pbaill Y324
16  $5550  05-09-2024  01-09-2024 digul alleall calylyall Alailg ducladl Gpb anladl anldiall J> Y325
T $5550  12-09-2024  08-09-2024 aadl aolell cildslell clivg Jleall aglailly Jloidl ciljlms Y326
$2,850  12-09-2024  08-09-2024 i cilogleall Ligleidd plaxiwly cuildall 8)lsl Y327 W
$5550  12-09-2024  08-09-2024 Ligif aylijunllg apiball §)ls8l elle (8 abysall Giloghiall - Y328 [/_|n')
$2,950  12-09-2024  08-09-2024 agjlb anigaiill ayliybunllg ayiguidldl wildall 5)ls] Y329 ;g
$2,850  12-09-2024  08-09-2024 symlall Lguidll aidall JlacHlg cilalallg Giligh &)l Y330 g
$2,850  12-09-2024  08-09-2024  auidl ppis wildall clysog ayipaiill aylijbull Jloidl ailjlme Y331 (;')
$2,850  12-09-2024  08-09-2024 s3> ildall 3)lslg ayliphumll Jlacl (8 cilogluall ahig ayiai Y332 [/n)
$2,950  12-09-2024  08-09-2024 Joibunl Lusljidl cilpaisally alllesll ayaiig 8)ls] ciljlas Y333 8
$2,950  12-09-2024  08-09-2024 Lkl sy g Jeasll db A alleall )8l ciljloeg wildall jls] Y334 z
ﬁ- $2,850  19-09-2024  15-09-2024 Cugdll asig)idlRl doghall cililbhia Gag afysadl aylijbull Y335 %
N $2,850  19-09-2024  15-09-2024 o aygaiill aylibull Gabgal dyimally draghitll ciljlmall - Y336 %
o $6,450  19-09-2024  15-09-2024  gulail yug! Jazll bgi 8 adailly cidgll &)lslg ciliglgdl apsxi Y337 Z_E|
N $5550  19-09-2024  15-09-2024 alis Ll uildall dylsdl seladllg atandl aylidull cilaghi Y338 m
D $2,850  19-09-2024  15-09-2024 3ymlall audgaiill aylipdullg wildall clsal JlacRl auaiig 3lsl Y339 (Z)
m $6,450  19-09-2024  15-09-2024 <lygagu Ayinall sisaidll pipbudly sjlasfl aclwall Y340 Lq
O $5550  19-09-2024  15-09-2024 23p0l4 anladl godidl Jleall hyhaillg Jlaidl ciljlaes Y341 ('%
Ll_ $2,950  19-09-2024  15-09-2024 Jouibuwl audyinall Llell Cildall 8)lslg dolell 3)ls3l Y342 ;E
>< $2,850  19-09-2024  15-09-2024 byl alojl 8ylslg auzsilly )lsl pubaislly bubaill cilagilyiwl Y343 Z
O $5550  26-09-2024  22-09-2024 gl Ldsll Lilball 8)ls]g soisall sigaiill aclwall Y344 %
$2,850  26-09-2024  22-09-2024 o alloall &)ls31 ciljlmag dosaiall wildall &)ls] Y345
=N $5550  26-09-2024  22-09-2024 Joupal aylijhumll abgag gyl dximall ciljloall Y346
35 $5550  26-09-2024  22-09-2024 i Llell cuildall 8)ls) agidg aiyaadl ayjlipbunll ciljlooe Y347
3 $2,950  26-09-2024  22-09-2024 Josibauwl Llell 8)la3l wiilbo clysal ayaliall ciljlaoll Y348
3 $2,850  26-09-2024  22-09-2024 o auigpidll cilsisuall &)lslg dosdiall dradyll daddl Y349
o $2,950  26-09-2024  22-09-2024 Josilauwl alunidilly gupaall jLd Cildall §)ls] aldumg eudaii Y350
i $2,950  26-09-2024  22-09-2024 J9ealdlgs ilball clysal Jleall Jolgilly gaglaill ciljlas Y351
L=l $5550  26-09-2024  22-09-2024 NIV ayigaiill ildall §)ls] 8 ayllnallg seladll V352
g

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20 e
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46 .




Dt pe I OXFORD 2024

Price

$5,550
$2,950
$2,850
$5,550
$2,850
$2,850
$5,550
$2,950
$2,850
$2,850
$2,850
$2,850
$2,950
$2,850
$2,850
$3,200
$2,950
$2,950
$3,200
$2,850
$2,950
$4,250
$2,950
$5,550
$3,200
$2,950
$2,950
$2,950
$2,950
$2,850
$3,200

$2,850

End Date

03-10-2024
03-10-2024
03-10-2024
03-10-2024
03-10-2024
03-10-2024
03-10-2024
03-10-2024
03-10-2024
10-10-2024
10-10-2024
10-10-2024
10-10-2024
10-10-2024
10-10-2024
10-10-2024
10-10-2024
10-10-2024
17-10-2024
17-10-2024
17-10-2024
17-10-2024
17-10-2024
17-10-2024
17-10-2024
17-10-2024
17-10-2024
24-10-2024
24-10-2024
24-10-2024
24-10-2024

24-10-2024

Start Date

29-09-2024

29-09-2024

29-09-2024

29-09-2024

29-09-2024

29-09-2024

29-09-2024

29-09-2024

29-09-2024

06-10-2024

06-10-2024

06-10-2024

06-10-2024

06-10-2024

06-10-2024

06-10-2024

06-10-2024

06-10-2024

13-10-2024

13-10-2024

13-10-2024

13-10-2024

13-10-2024

13-10-2024

13-10-2024

13-10-2024

13-10-2024

20-10-2024

20-10-2024

20-10-2024

20-10-2024

20-10-2024

SECRETARIAL OFFICE MANAGEMENT
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Training Programs

uilhall eljaed duially abglallg dlsdl cilyloell
cilogloall ialaids gbied aiball ciloglaall ol &ls]
silall slaclg cilelaisdl &lslg pubaiig JlocSl bubai
Josll g & lals ciligleBl sysaty ayliyhudl cilelya]
Gl dnmiay Lilhall allodll &)ls s ayliydnl

Cilball &yls]s dyyliphudl Jlach 3 453lg juail

clio%lg gudyinall gulssl b elully apeubitl] el laall
Ldell 8)ls3l Cilbo lysal agegbaitlly dylsdl cladll jygh
ilibull sclgd plaiiuwl clulleall 3lslg cilelaisdl aubii
Luig il Jlac3l ubiig iiléall &)ls] 6 dosdiall cillsall
Lol Calll 8plsall )53lg duig I aliybunl
1331 34l Jacl 8 8elasllg dosaiall adlpidl il lsal
atyaadl aylipbully Cilball &)l58 dosiiall kil

alleall cilylyall 3ladlg ayeladl G aplsdl aslbiall J>
aolsll cilivell clug Jlzall aglailly JLaidl ciljlos
ciloglaoll LinglgiAs plsaiuly wiildall 3l

il aniall 8133 alle  asall ciloghiall
ayisdisll ayliyhaally Asiaplgl wualball 1]

Ligyial] auidall JlacSlg cilalally iligll &1l

wilball eljsog ayisaiill bl Jlaidl cl)loe
ildall &)1l alipbanll locl 3 ciloglaall plaig ayidi
Lslyzal cilpeidally cililloall aybaitg ayls] cilylone

sey e Josll B 8 dlloall &)ls3 Ellmog wilkall &)ls]
auig il Al dogiall cililbhie §ag afjaall ayliySamll
adpaiill aylijbumll abgal arimallg dpadbiill ciljloall
Josll bgos 8 pdailly wégll §)lslg ciliglodl syani
Ll iildall alsgl Seladllg atiaadl aylijbundl cilasdai
ayigaiill aylipadly cilball ehaal Jlacdl aubbiig 3ls)
Qjinall sigaiill pipbunlly )lsAl scluall

agyladl agditdl Jleall bubaily Jlaidl cilyloe

audyinall Ll cil4all &)lslg aolsll &ls3

alojil 8)1slg azailly sylagl axbaiilly baaill calymyil il

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46
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Dt pe I OXFORD 2024

Price

$2,850
$3,200
$2,950
$2,850
$5,550
$2,850
$2,850
$2,850
$2,850
$5,550
$2,850
$2,950
$2,950
$5,550
$2,850
$2,850
$2,850
$2,950
$6,450
$5,550
$2,850
$5,550
$3,200
$2,850
$5,550
$5,550
$5,550
$2,950
$5,550
$5,550
$2,850

$5,550

End Date

24-10-2024
24-10-2024
24-10-2024
24-10-2024
31-10-2024
31-10-2024
31-10-2024
31-10-2024
31-10-2024
31-10-2024
31-10-2024
31-10-2024
31-10-2024
07-11-2024
07-11-2024
07-11-2024
07-11-2024
07-11-2024
07-11-2024
07-11-2024
07-11-2024
07-11-2024
07-11-2024
14-11-2024
14-11-2024
14-11-2024
14-11-2024
14-11-2024
14-11-2024
14-11-2024
14-11-2024

14-11-2024

Start Date

20-10-2024

20-10-2024

20-10-2024

20-10-2024

27-10-2024

27-10-2024

27-10-2024

27-10-2024

27-10-2024

27-10-2024

27-10-2024

27-10-2024

27-10-2024

03-11-2024

03-11-2024

03-11-2024

03-11-2024

03-11-2024

03-11-2024

03-11-2024

03-11-2024

03-11-2024

03-11-2024

10-11-2024

10-11-2024

10-11-2024

10-11-2024

10-11-2024

10-11-2024

10-11-2024

10-11-2024

10-11-2024

SECRETARIAL OFFICE MANAGEMENT
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§190lo
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Training Programs

Llell iiléall )lslg saizall sigaiill scluall
alleall &)ls¥l cillmog dosiiall cuildall &)l
aylijball abgog guylal dyimall Gl jloall

Lulell cildall 8)ls] agidg atiaadl aylipdull ciljlms
Ll &)lal uildo clyral dusball caljlomell

ayigyiall cilsiiimall 3)lslg dosaiall dyedyll aads 3l
lpndilly gupsall )1d wildall 3] albmg eubaii
wildall elysal Jleall olgillg gaglaill cillms

arspaitll ilball 315 L3 alleallg scladll

wilball elysal axiallg dubglully aylsgl il laall
dlogleall Li>glgidi carbgi apiball cilogleall ahai §)ls]
olaall slaclg cilelaindl &)lslg aubaiig JlocHl b
Jasll beii §lslg ciliglodl sisig ayliull cilelj2]
Apls dnmiag Gilball allesll §)l52A1g ay)lijbull
ilhall &)1l ayliphmll Jlacl ;3 L453lg juaill
clio¥lg cdyinall guylal @b glunlly dragbaiill cilylmall

Ll 81521 ilde clyral dpapbaiillg dylsgl deladll jughi

alibull sclgd plaiimly aldleall &lslg cilelais 3l aybaii

Ligyisl] JlacHl ety cuilball §)ls] 8 dosdiell ciljlmall

Ludall Cuil4all 8pnlaall &ls8lg ayig ralal aylibumll
a3l L4l Jlacl L8 8eladlly dosiall adlpidl cil Lol
abyanll aylibanlly ildall 8)ls3 desdiall ahaill

alleall cilylyall slailg acludl @by ayladl cislbiiiall >
aolell ldslell cliyg Jleall gaglailly Jlaidl cillms
clogleall Linglgid elaiimly wildall 4)lsl

aliphunlly apidall &332 alle L4 ainall ciloghiall
il a liyhunlly dvig i4l3l Ciilhall 3]

Tuigpral] auidall JlacRlg cililallg Giligll &)ls]

wilball elysag ayipaiill aylipdul] Jlaidl ciljlns
iilball &l3lg aylipbunll Jlocl (8 cilogleall alaig ayiar
Luslyidl cilaigally cillleall aybaiig &)lal ciljlmo

sy g Jasll db 8 alleall §)l33] aljlnog cilbaell 3]
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Y403
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Dt pe I OXFORD 2024

Price

$2,850
$2,950
$2,850
$2,850
$2,850
$2,950
$6,450
$2,950
$2,950
$5,550
$2,850
$5,550
$5,550
$2,950
$2,950
$5,550
$6,450
$2,850
$5,550
$2,850
$2,950
$5,550
$5,550
$2,950
$5,550
$2,950
$2,850
$2,850
$2,850
$2,850
$2,850

$2,850

End Date

21-11-2024
21-11-2024
21-11-2024
21-11-2024
21-11-2024
21-11-2024
21-11-2024
21-11-2024
21-11-2024
21-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
28-11-2024
05-12-2024
05-12-2024
05-12-2024
05-12-2024
05-12-2024
05-12-2024
05-12-2024

05-12-2024

Start Date

17-11-2024

17-11-2024

17-11-2024

17-11-2024

17-11-2024

17-11-2024

17-11-2024

17-11-2024

17-11-2024

17-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

24-11-2024

01-12-2024

01-12-2024

01-12-2024

01-12-2024

01-12-2024

01-12-2024

01-12-2024

01-12-2024

SECRETARIAL OFFICE MANAGEMENT

s9ualdlgs
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auidl oyl
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Training Programs

apig Al degiall cililbhio §ag alyasl aylipSamll
audgaidll aylipdunll abgal dpimally dregbaiill ailjloell
Josll baos (& pdailly wdall §jlslg ciliglodl yyani
Ldell Cildall aylsdl seladlly atiandl alipbunll cilégdai
audgaiill aylidallg wildall eljsal Jlac¥l audaiig &lal
Qinall sigaiill pipdunlly )lsAl scluall

auladl geduinll Jleall bybaillg Jlaidl ciljlos

asdyinall Llell cuilball &)ls)g dolzll &)l Xl

il 8)lslg ayzailly sylal eubiilly bybaill cilsyil il
Ldell Cuilball &)ls)g saizall sipaiill scluall

allsall &)ls31 cljloog dosdiall cildall 8l

aylijbumll abgoeg guylsyl apimall &l jloall

Lol Cuilball &)ls] ggidg abysadl aylipbull ciljlos

Lkl 81531 ilbe clysal dysbiall caljloall

auig Al clsisusall 8)lalg aosdiall apd i add) Al
abniiblly gypsall LS ildall 18] aldumg eilaii
wildall clysal Jleall Jolgilly gaglasll cilylane

ayaiill Qildall §)ls] 8 aleallg scladll

wildall elysal ayiallg aub glullg ayls 3l ciljloall
cilogloall Lz gleidi carbai dnidall ilogluall i §)ls]
silaall slaclg alelaindl §)lslg audaiig JlacHl bybhii
Jozll bgei §)lslg ciligledl yaxig aylipbunll cilelps)]
uils dmmia) wilbell alleall §)lsAlg ay)lipSawll

ildall 8159 ayliphunll Jlasl 8 jl4ilg juadll

clin¥lg gudjizall guaylayl dud glunlly apasdaisll ciljlaall
Lol 31531 Lilda clysal dradaiillg ayls ¥l seladll pyghi
calildl xclgd plazimly calyleall &)ls]g cilclaizdl auaii
Ligil] JLlocHl pubaitg caildall 81| 8 dasdiall culjlmall
Lilell uildall 8 poleoll )12l dyig sl Al ayliybull
Syl LAl Jlacl 8 eladllg dosiiall aydlpidl ciljloall
aiuaadl aglipbunllg wildall 3138 assdsall el

alleall aljlyall slailg acladl Gag ayladl axldiall J>
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Dt pe I OXFORD 2024

Price

$2,950
$5,550
$2,850
$2,950
$5,550
$5,550
$2,850
$5,550
$2,850
$2,950
$2,950
$5,550
$5,550
$2,850
$2,850
$5,550
$2,850
$2,950
$5,550
$2,850
$2,850
$2,950
$2,850
$2,950
$2,850
$2,850
$2,950
$3,200
$2,950
$2,850
$5,550

$2,950

End Date

05-12-2024
05-12-2024
05-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
12-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
19-12-2024
26-12-2024
26-12-2024
26-12-2024
26-12-2024

19-12-2024

Start Date

01-12-2024

01-12-2024

01-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

08-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

15-12-2024

22-12-2024

22-12-2024

22-12-2024

22-12-2024

15-12-2024

SECRETARIAL OFFICE MANAGEMENT
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Training Programs

aolsll cilivell clug Jlzall aglailly JLaidl ciljlos
ciloglooll Lisglgidi pladiuly wiiléall &ls|

ayylianlly aniall &)133 alle  asall ciloghiall
ayistisll ayliyhanlly sia bl wulball 1]

Ligyial] auidall JlacSlg cilalally iligll &1l

ilball eljsog duiuaiill ayligull Jleidl aljloe
ildall &1l auylipunll Jlacl 1 cilogloall plaig duidi
Lslyzal cilpeidally cililloall aybaitg ayls] cilylone

s2y e Josll b 8 dlloall &)ls3 Ellaog wilkall &3]
auigiAldl daghall cililhiio Bag aysall ayliAull
adpaiill aylijbull abgal drimallg dpadbiill ciljloall
Josll bgas 3 pdailly wégll §)ls]g ciliglodl syasi
Ll uildall alsgtl Seladllg atuaadl ayylipbuall cilidai
ayigaill ayylipdadly wilball elpal Jlacd] aubbiig 8)ls)
Qinall sigaiill pipbunlly )lsAl scluall

agyladl agditdl Jleall bubaily Jlaidl cilyloe
audyinall Ll Cilall &)lslg aolsll &ls3

cilojil &)lslg axgilly )l padaiill bl cilymyil il
Ll cuilball &)lslg seizall sigdiill scluell

alleall &5l ciljloog dosdiall wildall &ls)

aylijbunll abgog guylail dpimall ciljloall

Ll ilball &)ls) agidg atssall aglipadl il
Ll 81321 wiildo clysal dsLall ailylowll

auigyibl3l il itusall &)l3)g dosdiall dred Il add 3l
Abnsilly gypaall )b Qilball §)ls] albumg aubii
wilball elysal Jleall Jolgilly gglasll iyl

il Cilhall &)1s] 3 aulleallg elodl

ailball clysed dyisllg adglullg aylsdl cilyloall
ciloglsall Linolgidi ciubsst aniball cilogleall ahii 3)ls]
silaall slaclg cileloizdl &lslg pabsitg JlacHl bybad
Jasll bgis )lsls cilislodl sysnis aliplunll el

ajulb ammias wildall alleall 8)lsdlg aylipdul
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SECRETARIAL OFFICE MANAGEMENT

Price End Date Start Date Training Programs
26-12-2024  22-12-2024 an)9y ildall )lslg aylipull Jlach (8 jl4ndlg juaill Y481
26-12-2024  22-12-2024 8y98l2iu clio¥lg gudyinall gulayl dubglunlly apasdaisll ciljlaall Y482
26-12-2024  22-12-2024 o Llell 815281 ilbo elyrol apogbaisllg ayylall 3eladll pohi Y483
26-12-2024  22-12-2024 digwo cilibul aclgd planiuwly cilllesall §jls)g cileloizdl pulaii Y484
26-12-2024  22-12-2024 clg4ily Liigyial] JlocHl pabaitg cuildall 8)l3] (8 dasdiall ciljlmall Y485
26-12-2024  22-12-2024  jgualdleé Llell cuildall 3pnleall §)la2lg ayigpalyl aylibuwll Y486
26-12-2024  22-12-2024 Jouibous| SylaBl L&l Jlaci 8 cladllg dosdiall aydlpbdl ciljlmall Y487 -
26-12-2024  22-12-2024 gadl afyasdl aylipdudly cuilboll §)ls8 asssioll alsill Y488 E
26-12-2024  22-12-2024 Ll allzall cljljall sliilg aucladl @by aylsdl cnldiwll J> Y489 ;8
26-12-2024  22-12-2024 o aolzll cildslell cliyg Jleall pglailly Jloidl ciljlao Y490 g
26-12-2024  22-12-2024 syalall cilogleall Lisglgidi olasimly cuildall &)1 Y491 (;4
02-01-2025  29-12-2024 o aylijhanllg aniball &)ls3l plle 8 dipaall ciloghiall Y492 m
02-01-2025  29-12-2024 aigliyy ayigaiill aylipdunllg auigridldl wildall 5ls] Y493 8
02-01-2025  29-12-2024  jgualdles Ligpidl] auidall JlacHlg cilalallg Giligh 8)ls] Y494 z
02-01-2025  29-12-2024 agjlb wilball eljrog aigaiill aylipgunll Joidl ailjlas Y495 ;
02-01-2025  29-12-2024 Jowibousl ildall 8)lslg alipbull Jlach (3 cilogleall plaig ayiai Y496 g
02-01-2025  29-12-2024 o Lslpial cilpeigally cilleall pybaiig 8)ls] ciljloe Y497 :—E|
02-01-2025  29-12-2024 Logy 21 0c Jazll b (3 alleall 8133 aljlaeg wildall &)ls] - Y498 m
02-01-2025  29-12-2024 3lall aigpdldl angball cildhio §ag aiyasdl aylipduwll Y499 (Z)
02-01-2025  29-12-2024 bl auigaiill aylipdall abhgal dyimally apesaisll ciljlaall Y500 Lq
] O
-4
_|
Cllyii 3 pgunyg sl dxiusg Ciloglsall o sgjal >
solisl gyglizll e Limo dolgill ol (igpiddl syp Jluwjl (2 p %
i glsge - Jouibunl - L&y Q

: Juanddl §ylsl

Tel.: 0090 212 24367 33
Fax:0090 212 243 67 34

Mobile: +90 539 929 10 20
Mobile: +966 50315 69 46

info@trainingoxford.com
www.trainingoxford.com

Turkey — Istanbul, Tel: +90 212 243 67 33 | Fax: +90 212 243 67 34 | Mobile: +90 539 929 10 20 P
Email: training@trainingoxford.com | www.trainingoxford.com | Mobile: +966 50315 69 46 .







